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Edit your  
personal profile
All team members can edit their personal 
profile. Don’t skip this step! Editing your profile 
ensures a more personalised event experience, 
connecting you to the right people.

To edit your profile go to the drop-down menu 
and click Edit Profile. You can:

- Update your information and contact details

- Answer these questions to let us know what 
you’re looking for

- Add a photo so your connections can 
recognise you

-	 Change	your	notification	settings

- Download your leads

Step 1: Click	on	“Edit	Profile” Step 2: Fill	in	&	update	your	profile	

Reminder: Don’t forget to click “Save”!
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